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DASHBOARD (MY ACCOUNT):
PROFILE, ORGANIZATION & ROLE INFORMATION

Regulatory Services Platform (RSP)
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Begulatany Services Placform [RSF] » Daghboand

Dashboard

| .‘, You have 5 new notifications B

Start New Registration

My Reglstered Organizations
Eeqistration TD Drganization Name Date Submitted Status Last Modified 4
QORG-PEXETI-241809 Vandelay Industries 2024-09-18 I Raghmd 2024-09-23 L]

My Active Roles
Asslgned To Delegated Role Asslaned on %
vanoelay Industries Organlzation Lead 2024-09-18 View Organzation. ¥




HOW TO VIEW & UPDATE PROFILE INFORMATION

M_}I’ACEDI.II‘It
1. Clicking on My Account opens the window to view
and/or update the user profile. Update all (required)
Personal Information. N T
Personal | Information e
2.  Click Update. e
Contact [nformation
Fhar miber |Primary]: (reguied
Preferences

Only the user that created the account can update or edit the
personal profile information. If you require assistance, contact

ECCC using Support. -
e

Preferned Language of commankzation:
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WHERE TO VIEW & EDIT ORGANIZATION REGISTRATION
INFORMATION

Dashboard

| ‘ You have 2 New Notifications v

Welcome to your dashboard!

From here, you can register an organization, review organizations you've already started registering, and view
organizations to which you have been assigned. To register a new organization, click the "Register Organization" button
below. If you have any questions, visit the Guided Support page.

Register Organization

My Registered Organizations

Registration 1D Organization Name Date Submitted Registration Status

ORG-T6X6M7- Acme Inc 2025-01-21 Registered 2025-01
252101

My Active Roles
Organization Name Designated Role Designated On ¥

Acme Inc Organization Lead 2025-01-21

View Go to Reporting
Organization Portal

Edits to organizational registration information are limited to the assigned
role within the organization. For e.g., Organization Lead can update
organizational details, whereas Authorized Representatives cannot.




HOW TO EDIT ORGANIZATION REGISTRATION INFORMATION

1. Click Edit Detalls

Organization Management

Authorized
Vandelay Industries Representatives

Submissions

Registration [D: ORG-PEXST1-241809
Business Number: 521539937
Location: 123 Appian Way Toronto m3b 24

Reporting Entity Type: 4

- Wotice with Respect to Reporting for the Federal Plostics Registry
Instrumemnt: Notice with Respect to Re| g for the Federal Plostics Registr,




HOW TO EDIT ORGANIZATION REGISTRATION INFORMATION

Organization Profile e b ==

AR R T

2. Edit required - —_—
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Fields marked with an asterisk (*) are mandatory. —
Note: The user can also add a Delegate Organization (e.g., PRO), to receive and respond to
Federal Plastics Registry notifications and data submissions on behalf of the Organization Lead. e -




HOW TO DOWNLOAD ORGANIZATION REGISTRATION
INFORMATION

Regulatory Services Platform (RSP) T My Aceount l 5ign out I

Dusbibeard  Dnwitation  Help & Sepparl TR —

Begulatany Services Placform [RSF] » Daghboand

Dashboard

| .‘, You have 5 new notifications B

My Reglstered Organizations

Eeqistration TD Drganization Name Date Submitted Status Last Modified 4
QORG-PEXETI-241809 Vandelay Industries 2024-09-18 I Raghmd 2024-09-23 L]
My Active Roles

Asslgned To Delegated Role Asslaned on %

vanoelay Industries Organlzation Lead 2024-09-18



HOW TO DOWNLOAD ORGANIZATION REGISTRATION
INFORMATION

1 Cllck Organization Management
Download |

Vandelay Industries

Registration [D: ORG-P&X49T1-241809
Business Mumber: 882159937

Location: 123 Appian Way Toronto m3b 2fa

Reporting Entity Type:

Instrument: Notice with Respect to Reporting for the Federol Plos tics Registry

¢ Downloads

I |_h] registration_682189931_en.pdf

RSP will generate a PDF saved to your Downloads folder.
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HOW TO INVITE DELEGATED ORGANIZATIONS

Regulatory Services Platform (RSF) 1 My Ao ] i ]

1. Click Invitation. o T+

Requiarory Services Pacfoem (REF) « Dashooard

Dashboard

| l You have 5 new notfications il

Srant ey R rslral ion

My Registered Organizations

Repistration [ Organization Marme Date Submitted Slalus Lazt Modified ¥
DRG-PEXNIT]-241809 vandalay Industrias 2024-03-18 I Registered  2024-0%-23 v
assignad Tg Dalagatad Aoks Ascignes On +

vandelay Industries Organization Lead 2024-05-18 iew Orgardzation %




HOW TO INVITE AFFILIATED ORGANIZATIONS

2. Under Send e
Invitations, select the Invitations

Organization from S e

which to send the P28
Invitation. s

Authorize

% notifications



HOW TO INVITE AFFILIATED ORGANIZATIONS

3. Click Invite

Authorized s

Authorized Individuals

e p r eS e t at I V e [ ] Hpme Ema Phore Drganipacion Anle Wiew Create Zrht Stahym
Sheey crristopher st A0SR Yax R 1
Popatine  aphensongs 15420 b
SOLD =ad




HOW TO INVITE AFFILIATED ORGANIZATIONS

4. Enter all (required) G create
Representative Invitation (4
Information.

5. Click Invite.

Once the user clicks Invite, the user is redirected to Authorized
Individuals page, where all invitations are listed.




HOW TO REMOVE DELEGATED ORGANIZATIONS

1.Click Invitation.

Regulatory Services Platform (RSP) 13 My fooue l LETE I
Deabiaaerd hivhiadion #ip b Suppart n-'-"Ir\r'i'|ur|:|r\|l
Ry |"":|-'r".:||‘-\.'-'d":l'l'l F%=1 3 Dweihnam

Dashboard

| ‘- ¥l have 5 new notflcations w

S v Reogistratizn

My Registered Organizations

Begistratian 1D Crganization Mame Date Submitted Saius Last Modied 4+
DRG PEXNIT] 241209 vandelay Industrics 0240918 Begistered 2024 05 23 -
Agsigne 3 ule ] Bl Agsigned O +

Vandelay Industries rganizalion Lead 2024-09-18 i Graan zenon, ¥




HOW TO REMOVE DELEGATED ORGANIZATIONS

2. Select the Organization — .o
tO remove the Mtatinns

delegated organization.  eewe

Received Invitations

managemant page accessed througn tme ing below
e » Vandelay Industries
Imvited B

Authorize

% notifications



HOW TO REMOVE DELEGATED ORGANIZATIONS

3. Using the dropdown,
select the Invitee to
remove.

4. Click Revoke.

5. Click Deactivate.

Sent Invitations

Vandelay Industries
Vandelay Industries

Vandelay Industries

Created

Sent

Ed

[~]

Sent e | :I
Invitation Details

Invitations
Created On ¥ I Nam Assign To
2024-09-26 Tobias Boon
2024-09-18 Sheev Palpatine
2024-09-18 Sheev Palpatine
Deactivate

Are you sure you want to revoke this invitation? The user

will no longer be able to redeem the

e I Deactivate I Cancel |
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HOW TO TRANSFER A ROLE: ORGANIZATION LEAD

Regulatory Services Platform (RSP) 1y Az l Dsgnou ]

1. Click Invitation. Q@ —H——

Peguiatary Sersices Panfory ISF) » Dashboand

Dashboard

| ‘. Yau have § new notifications w

My Registered Organizations

Raglstration 10 Drganization Hame Diate Submisted STATUS Last Modfled ¥
DRG-PHAZ = vardelay Industries 2023-05-18 | Registarad 2a-08-21 w
My Acthes Rolax

assigned To Delegated Role Assigned On *

vandelay Industries Organization Lead 2024-09-18 m




HOW TO TRANSFER A ROLE: ORGANIZATION LEAD

2. Select the Organization — .o
to transfer the role of Invitations

Organization Lead. T

Received Invitations

managemant page accessed througn tme ing below
e » Vandelay Industries
Imvited B

Authorize

% notifications



HOW TO TRANSFER A ROLE: ORGANIZATION LEAD

3. Click Transfer Authorized Individuals
Org an | Za'“ on | E——
Lead Role.




HOW TO TRANSFER A ROLE: ORGANIZATION LEAD

4' Enter a” (reqUired) NeW Transfer Organization Lead
Organization Lead Contact
Information.

MNew Organization Lead Contact Information

* First Mame (required]

5- CIICk Su bm It. * Last Mame (required) o

6. Click Ok.

|°
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HOW TO VIEW NOTIFICATIONS prommerey

Dashboard  Invitation  Help & Support © 8 notifications

Regulatory Services Platform » Dashboard

Dashboard

c | ‘ You hgve 2 New Notifications v

Welcome to your dashboard!

1. Click Notifications eilther on
the blue notifications ribbon:

O r organizations to which you have been assigned. To register a new organization, click the "Register Organization” button

below. If you have any questions, visit the Guided Support page.

Register Organization

2. Click on the Notifications

Registration ID Organization Name Date Submitted Registration Status Modified On ¥

b u tto n i n th e C O n tro I ri b bo n at %ﬂ Acme Inc 2025-01-21 | registered 2025-01-23 v
the top right

Organization Name Designated Role Designated On +

Acme Inc Organization Lead 2025-01-21 View Go to Reporting
Organization Portal

4 )

The user can also view notifications by selecting the dropdown
function.




HOW TO VIEW NOTIFICATIONS

Notifications

3. Notifications is a list of all contact points

between the user and Federal Plastics E— s on

. Primary Admin: An Organization Has Been Registered in RSP 2024-10-16 w |
Re ngtry- e Confirmation - You are the Organization Lead 2024-10-16 |=':h"""'i -

Organization Registration Confirmation 2024-10-16 e
. . . . . Primary Admin: An Organization Has Been Registered in RSP 2024-10-16 v |
4. To view details for a particular notification, i ’ ’
click on the arrow to the right of the Details
notification, and then on Details.
Subject

5. This opens a window with full details on the e i
activities that occurred within the notification.

Message

Yo have been adced as the Orgarization Lead Tar Trining Environmment Test in the
Regulztany Saraices Matfom (RSP

( \ Yiorur rodes g responsibiities within the amganization wil be the falowng

» Approve or Faject Acress Requests: You will have the povwser to Spprowe Or reject anoess
rquessts from Authiorized Repressristioes wha nesd to naersct mith the reparting

All Notifications are accompanied with a verification email ot Tmine Dt sl b g i
Se nt to the user email. = Cerhify and Submit Data: rou wil submit dala gurssant o the nobice b Emanorenent

and Climate Change Canada data and cartidy that all submitted date is trus, accurats

ping b repothing enhiby

and oomipkehe,
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